
*Revised Attendance Policy (School Board Approved 8/19/2019) 
 
PARENTAL NOTIFICATION The school will notify the parent/guardian of a student who has 
reached five (5), seven (7), and nine (9) absences in a particular course in a semester by 
sending a letter to the parent/guardian. The limit of absences in any one class per semester is 
nine (9).  
 
Chronic absenteeism: The state counts students chronically absent when they are absent ten 
(10%) percent or more of the academic year (18 school days) for any reason, including excused 
and unexcused absences.  A parent may excuse a student’s absence in accordance with school 
policy. However, if a student has accumulated 18 or more absences,( 9 total absences per 
semester) whether or not those absences have been marked “excused,” the school office will 
send to the parent or guardian of the student a letter which states that if there are any future 
absences, that within 24 hours, the parent or guardian must provide the school office with a 
written and signed statement from the student’s treating physician which specifically excuses 
the student for that day and the reason for the student missing school (i.e., the medical 
condition requiring the student to stay home from school). If this written documentation is not 
provided within 24 hours, the absence will be considered unexcused.  
 
Excused Absences: Parents may excuse their child(ren) by calling or sending written 
documentation within 24 hours of the absence for the reasons listed below. 
1. Illness/medical reason 
2. Medical Appointments 
3. Observance of a religious holiday 
4. Death in the family 
5. Emergencies beyond the control of the family 
6. Mandated court appearances 
7. Extraordinary educational opportunities pre-approved by the district administrators 
8. Parent or guardian’s military service 
9. Homelessness 
 
Absences not calculated in the attendance policy as determined by the school include: 
1. Absences imposed by a school administrator or court order 
2. School-sponsored (QHS or BACC events) activities  
3. Death in the immediate family (parents, siblings, or other per school approval)  
These three types of absences do not count in determining whether a student will lose credit in 
a class for excessive absenteeism.  
 
 
 
 
 



LOSS OF CREDIT DUE TO EXCESSIVE ABSENCES  A student who accumulates nine (9) or 
more absences in any class during a semester must be passing the course prior to the exam 
with a 60% or better and pass the comprehensive final exam with a 78% or higher to receive 
credit in the course.  
 
Any tardy beyond 15 minutes will be considered an unexcused absence from class.  
 
Parents need to be aware that in some cases, based on the educational merit of the parental 
excuse, the school has the right to consider a parent excused absence as unexcused as related 
to academic grading 
 
Attendance Appeal (Extenuating Circumstances): Parents/Guardians or a student with 
extenuating circumstances may file a written appeal with the High School Principal that includes 
evidence (official documentation including dates) of a serious, non-routine illness or 
circumstance and then go before an attendance committee comprised of the building principal, 
school counselor and one other staff member. If deemed appropriate, the appeal may be 
granted, after review by the attendance committee, for extenuating circumstances. If the appeal 
is approved, the school, parent, and student must create a plan with goals for improved 
attendance. The student will be required to make progress on the mutually agreed upon goals 
and regardless of the attendance record in a class, students failing a class will have the letter 
grade of  “E” recorded on their transcript.  
 
**In extreme cases, the school administration reserves the right to activate the attendance 
committee on behalf of a student and develop an attendance plan to support the student as 
needed.  
 
 
Opportunity to Make Up Time 
Students may earn back time to reduce the number of absences that count toward the (9) 
allowable absences each semester through programs approved by the administration.  
 
 


